City of Cottonwood Shores

REGULAR MEETING OF THE CITY COUNCIL
CITY OF COTTONWOOD SHORES
THURSDAY, JANUARY 18, 2007 AT 7:00P.M.
CWS CIVIC CENTER, 4111 COTTONWOOD DRIVE

MINUTES

. Call to Order by Mayor Sylvia Breen at 7:02 p.m.

. Invocation not read due to no Minister present

. Pledge of Allegiance was lead by Mayor Breen

Roll Call by Assistant City Secretary Cynthia Schwertner. Reporting

all Council members present and constituted a quorum present:

Consent Agenda:

. Minutes of the meeting of December 14, 2006 (Regular)

Financial Statement for December & November (Revised)

. Budget Amendments

. Motion was made by Council Member Pfeifer to accept item

5A only due to no reports placed in packets for 5B & 5C.
Council Member Whitis 2™ the motion. All approved. Motion
carried.

6. Department Reports:

A. Water and Wastewater Report—Tim McClain reported water
counts improving. We made it through the freeze with only 1
leak today. Water plant leak repaired.

Police Department Report--No report

. Fire Department Report—No report

. Animal Control Report—Belinda Gonzalez turned in report read

by Mayor Breen for December, 2006 that had collected
$237.50 much of which was for animal control & the month of
January is animal registration. As of today’s date had collected
$252.50 in fees & registrations.

E. City Secretary’s Report—No report but Mayor Breen did
acknowledge that City Secretary Capps was at an Election
seminar.

F. Mayor's Report-Thanking citizens for coming out. Reporting
the BWD closure was held up due to the weather.
Arrangements for signing will be Monday at the Title
Company. Looking forward to more Krumm ranch

development, and water improvements.
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City of Cottonwood Shores

G. Special Committee Reports-No reports
H. Community Organizations Report-No reports
7. Presentation by Mr. Will Cohen concerning city web page and IT
person-requested by Councilmember Adams—
Discussion of Domain owned by The City of Cottonwood
Shores. Web mail estimated charge per month would be
$15.00 & an estimate quote of $85.00 for CIO fee. Retainer or
contract fee’s can be set for more assistance. Councilmember
Adams requested for Mr. Cohen to bring more info and price
fees before Council at a later date.
8. Citizen Comments
Donald Orr reported that he was now on the LCRA Panel
Board for CWS. No other comments from citizens.
9. Old Business
A. Discuss and consider possible action on Contract with
Credit Cards and Select Vendors
As reported by Mayor Breen with the results of the
citizen survey tabulation vote, there were 19 yes’s
and 8 no's marked. Councilmember Adams made
motion to take no action at this time. Councilmember
Pfeifer 2™ the motion. All approved. Motion carried.
B. Discuss and consider possible action on Garbage RFP’S
Councilmember Whitis made motion to table 9B until
February meeting. Councilmember Adams 2™ the
motion. All approved. Motion carried.
C. Discuss and consider possible action on erecting City
Hall sign
Councilmember Hildebrand made motion to table item
9C until February meeting. Councilmember Adams 2™
the motion. All approved. Motion carried.
D. Discuss and consider possible action on bid on Civic
Center Air conditioner repair
Mayor Breen reported the bids from Belinda Gonzalez
which shows replacement is needed and for size of the
Civic Center, Unit there is too small. Councilmember
Patschke will check on another that was offered once.
Councilmember Adams made motion to table item 9D
until February meeting. Councilmember Hildebrand 2™
the motion. All approved. Motion carried.
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City of Cottonwood Shores

E. Discuss and consider possible action on CCN

Councilmember Adams made motion to table item 9E
until February. Motion was 2" by Councilmember
Pfeifer. All approved. Motion carried.

F. Discuss and consider possible action on adopting the
Texas Municipal Retirement System Ordinance

Councilmember Hildebrand made motion to table item
9F until February. Motion was 2™ by Councilmember
Whitis. All approved. Motion carried.

10. New Business
A. Discuss and consider possible action on reaffirming the
duties of the development committee-requested by
Councilmember Adams

Councilmember Adams reported Development
Committee consists of Tim McClain, Alan Petrov, Shirley
Adams, and Jerrial Wafer. Councilmember Pfeifer
reported Councilmember Adams was voted by Council to
be the Chairperson. Councilmember Adams reported the
water/wastewater part of the meeting is very important.
Councilmember Whitis reported Committee meetings are
being split apart, and not puiling together and agreeing
together to bring the info back before the Council.
Councilmember Whitis spoke that if any Developer or
anyone calls or comes in with any Development
questions they need to be referred to Councilmember
Adams. Councilmember Hildebrand made the motion for
Shirley Adams to chair the Development Committee.
Councilmember Patschke 2™ the motion. All approved.
Motion carried.

B. Discuss and consider possible action to call for RFP’s for
City management consulting services-requested by
Councilmember Adams
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Councilmember Adams reported Mr. Young is very
anxious to help our City, and proposals have been
submitted. Councilmember Adams made motion for
City Secretary to Advertise for RFP’s for a City
Consultant. Motion was 2™ by Councilmember
Hildebrand. All approved. Motion carried.



City of Cottonwood Shores

C. Discuss and consider possible action on adopting a
Contract for Election Services between the Burnet County
Clerk and the City for requested by City Secretary Capps.
Mayor Breen reported the deadline for County decision
for election will be March. Councilmember Adams
made motion to adopt the contract. Councilmember
Patschke 2™ the motion. All approved. Motion carried.
D. Discuss and consider possible action on Three (3)
Personal Days or Three Sick Leave Days for Personal Use by
City employees-requested by Councilmember Adams
Councilmember Adams made the motion to allow the
change to the Personnel Policy. Motion was 2™ by
Councilmember Hildebrand. All approved. Motion
carried.
E. Discuss and consider possible action on Tax Research &
Recovery, Inc. proposal for recovery of federal excise tax-
requested by Mayor Breen.
Councilmember Adams made the motion to approve the
proposal. Motion was 2™ by Councilmember Patschke.
Vote was 3 yeas & 2 abstain from Councilmember’s
Hildebrand & Whitis. Motion carried.
11. Future Agenda Items
Councilmember Adams reported will start negotiations
with LCRA .Will talk to Steve Kallman and ask him to set
up a proposal to get started. Also has Gibson situation
been taken care of yet?
12. Executive Session for Personnel Matters:
A. Convene in Executive Session, pursuant to Section 551.074
of the Texas Government Code, deliberate the appointment,
employment, evaluation, reassignment, duties, discipline or
dismissal of, or for the evaluation of, Cynthia Schwertner, for
annual evaluation.
Convened into closed session at 8:41 pm
B. Reconvene in Open Session, and take action on Item 12A,
as necessary.
Reconvened at 9:22 pm. Councilmember Hildebrand
made the motion to take action as discussed on Item
12A. Motion was 2™ by Councilmember Adams. All
approved. Motion carried.
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C. Convene in Executive Session, pursuant to Section
551.074 of the Texas Government Code, deliberate the
appointment, employment, evaluation, reassignment, duties,
discipline or dismissal of, or for the evaluation of, the Mayor’s
Performance-requested by Councilmember Pfeifer.
Convened into closed session at 9:23 pm.
D. Reconvene into Open Session, and take action on Item
12C, as necessary.
Reconvened at 9:33 pm. Councilmember Hildebrand
made the motion that Mayor recognizes issues discussed
will no longer be a problem. Motion was 2™ by
Councilmember Adams. All approved. Motion carried.
13. Adjournment
Motion made to adjourn by Councilimember Adams,
motion 2nd by Councilmember Hildebrand, all approved.
Motion carried. Meeting adjourned at 9:34 pm.

_J,QE@. - X,/éﬁ?u
“ Sylvia H. Breen, Mayor
ATTEST:
Lt J7 iy
6472. ha I Hiilre
ia Schwertner
Assistant City Secretary
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TEXAS MI};JI(:IPAL RETIREMENT SYSTEM

September 19, 2006

Mr. Larry Joe Capps

City Secretary

City of Cottonwood Shores
3808 Cottonwood Drive
Cottonwood Shores, TX 78657

Dear Larry:

An actuarial study has been completed for the City of Cottonwood Shores to begin participation
in the Texas Municipal Retirement System (TMRS).

Enclosed is contribution rate information from our actuaries concerning all of the different plan
options available to your city and a model participation ordinance. Also, enclosed are
retirement estimates based on a §% member deposit rate and a 1 to 1 city-matching ratio.

The enclosed participation ordinance also includes your city's participation in the Supplemental
Death Benefits program.

The Supplemental Death Benefits program provides death benefits for both active and retired
employees. In the event a current employee dies, the plan pays a benefit approximately equal
to the member's annual salary. If a retiree dies, the plan pays a death benefit of $7,500.00.

We would appreciate receiving a copy of this ordinance as it is adopted.

If you need additional information or would like a TMRS representative to visit your city, please
feel free to contact me at 1-800-924-8677.

Cien Qoo

Eric W. Davis
Deputy Executive Director

Enclosures

TMRS 512.476.7577
PO. Box 149153 ToLL-FREE B00.924.8677
AUSTIN, TEXAS 78714-9153 www.TMRS.cOM FAX 512.476.5576



TMRS-New City SDB
TEXAS MUNICIPAL RETIREMENT SYSTEM

AN ORDINANCE PROVIDING FOR THE PARTICIPATION IN THE TEXAS
MUNICIPAL RETIREMENT SYSTEM AND THE SUPPLEMENTAL DEATH
BENEFITS FUND BY THE CITY OF COTTONWOOD SHORES, TEXAS; AND
TO MAKE CURRENT SERVICE AND PRIOR SERVICE CONTRIBUTIONS TO
THE CITY’S ACCOUNT IN THE MUNICIPAL ACCUMULATION FUND OF THE
TEXAS MUNICIPAL RETIREMENT SYSTEM AT THE ACTUARIALLY
DETERMINED RATE OF TOTAL EMPLOYEE COMPENSATION.

WHEREAS, Subtitle G of Title 8 of the Government Code, as amended (herein after referred to as the
"TMRS Act"), relating to the Texas Municipal Retirement System (the “System”), authorizes the governing
body of each city or town to elect, at its option, to have one or more of the city departments participate in such
System; and

WHEREAS, the City Council of the City of Cottonwood Shores, Texas, finds that it will be in the public
interest for the City to have its employees participate in the System as hereinafter provided; now, therefore,

JE IT ORDAINED BY THE CITY COUNCIL OF COTTONWOOD SHORES, TEXAS:

Section 1. The City Council of the City of Cottonwood Shores, Texas, on behalf of said City, hereby
exercises its option and elects to have this City and all of the employees of all departments now existing and
those hereafter created participate in the System as provided in the TMRS Act.

Section 2. The Mayor is hereby directed to notify the Board of Trustees of the System that this City
has elected to participate and have the employees of this City covered in said System.

Section 3. Each person who becomes an employee of this City on or after the effective date of
participation of this City whose position shall require more than 1,000 hours per year shall become a member
of the System as a condition of their employment.

Section4.  Each employee of this City who is a member of the System is eligible to retire and
receive a service retirement annuity if the member has at least 20 years of credited service in the System
performed for one or more municipalities that have adopted a like provision under Section 854.202(g) of the
TMRS Act.

Section 5. In accordance with the provisions of the TMRS Act, the deposits to be made to the System
on account of current service of the employees of the several participating departments are hereby fixed at the
rate of percent (5%,6% or 7%) of the full earnings of each employee of said departments.

Section 6. Each employee who qualifies for such credit shaill be allowed "prior service credit" (as
defined in Section 853.101 of the TMRS Act) at the rate of one hundred percent of the "base credit" of such
iember, calculated in the manner prescribed in Section 853.105 of said Act.



Section 7. For each month of current service rendered to this City by each of its employees who are
members of the System, the City will contribute to the current service annuity reserve of each such member at
the time of his or her retirement, a sum that is percent (100%, 150%, or 200%) of such member's
accumulated deposits for such month of employment; and said sum shall be contributed from this City's
account in the municipality accumulation fund.

Section 8. The City Secretary is hereby directed to remit to the Board of Trustees of the System, at its
office in Austin, Texas, the city contributions to the System and the amounts which shall be deducted from the
compensation or payroll of employees, all as required by said Board under the provisions of the TMRS Act,
and the said official is hereby authorized and directed to ascertain and certify officially on behalf of this City the
prior service rendered to the said municipality by each of the employees of the participating departments, and
the average prior service compensation received by each of the employees of the participating departments
and make and execute all prior service certifications and all other reports and certifications which may be
required of the City under the provisions of the TMRS Act, or in compliance with the rules and regulations of
the Board of Trustees of the System.

Section 9. The City hereby elects to participate in the Supplemental Death Benefits Fund of the
System for the purpose of providing in-service death benefits for each of this City's employees who are
members of said Systemn, and for the purpose of providing post-retirement death benefits for annuitants whose
last covered employment was as an employee of this City, in the amounts and on the terms provided for in
Sections 852.004, 854.601 through 854.605, 855.314, 855.408, and 855.502 of Title 8 Subtitle G, of the Texas
Government Code, as amended.

Section 10. The City is hereby authorized and directed to notify the Director of the System of adoption
of this ordinance, and of the participation of this City in said Fund.

Section 11. Pursuant to Section 855.407(g) of the TMRS Act, the City hereby elects to make future
sormal and prior service contributions to its account in the municipal accumulation fund of the System at such
combined rate of the total compensation paid by this City to employees who are members of the System, as
the System's actuary shall annually determine as the rate necessary to fund, within the amortization period
determined as applicable to this City under the TMRS Act, the costs of all benefits which are or may become
chargeable to or are to be paid out of this City’s account in said accumulation fund, regardless of other
provisions of the TMRS Act limiting the combined rate of City contributions.

Section 12. The provisions of this ordinance shall become effective on the 1st day of

Passed and approved on this the day of

ATTEST: APPROVED:

City Secretary or Clerk Mayor
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TEXAS 4 MUNICIPAL R?E‘.’I'IREMENT SYSTEM

PARTICIPATION ORDINANCE SYNOPSIS

provides that the City is electing to have all employees of all departments
participate in TMRS.

provides that the City will notify TMRS immediately upon adoption of the
ordinance of the City’s election to participate.

provides that every employee of the City whose position meets the requirements
for participation must participate in TMRS as a condition of employment.

provides that an employee can retire after 20 years of creditable service
performed for the City or multiple cities that have each adopted this provision.

establishes the employee deposit rate.

establishes the percentage of prior service credit (value of the prior service
credit) the City is electing to grant.

establishes the City’s matching ratio.

designates the city official that will be responsible for transmitting monthly reports
to TMRS, and the official that will certify the prior service credit information to
TMRS.

indicates the City's participation in the Supplemental Death Benefits Fund for
both active employees and retirees.

provides that the City is to notify (by transmitting copy of the adopted ordinance)
TMRS of the City's election to participate in the Supplemental Death Benefits
Fund.

provides that the City elects to remove any limitations to the City’s contribution
rate, and that the City will pay the calculated contribution rate for the plan of
benefits adopted by the City.

establishes the effective date for the City’s participation in TMRS.
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MUNICIPAL RETIREMENT SYSTEM

Actuarial Study for City Participation
City of Cottonwood Shores
Proposed Participation Date - 11/1/2006

5% Employee Deposit Rate Contributions
2006-2007 Required Contributions

Estimated Payroll - $264,222 Pilan 1 Plan 2 Plan 3
Employee Contribution Rate 5% 5% 5%
City's Matching Ratio 1tel 15t01 2tol
Supplemental Death Benefits
Active Employees and Retirees Yes Yes Yes
Prior Service Credit AHocation 100% 100% 100%
City's Contribution Rate
Normal 2.42% 3.63% 4.84%
Prior Service 0.79% 0.99% 1.19%
Supplemental Death Benefits 0.17% 0.17% 0.17%
Total 2:38% 4.79% §.20%
City's Estimated Annual Contribution for 2006-2007 $8,931 512,650 $16,369
City's Estimated Unfunded Actuarial Liability $33,540 $41,925 $50,310

Assumptions:

Number of Current Eligible Employees 11
Average Age 44.36
Taotal Months of Service 351
Average Service in Years 2.66
Total Manthly Employee Salary $22,019
Assumed Retirement Eligibility 20 years of service at any age or age

60 with 5 years of service, if earlier
Assumed Annual Rate of Payroll Increase %
Assumed Valuation Interest Rate T%
Amortization Period for Unfunded Actuarial Liability (Years) 25

09/66/2006
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Actuarial Study for City Participation
City of Cottonwood Shores
Proposed Participation Date - 11/1/2006

6% Employee Deposit Rate Contributions
2006-2007 Regunired Contributions

Estimated Payroll - $264,222 Plan 1 Plan 2 Plan 3
Employee Contribution Rate 6% 6% 6%
City's Matching Ratio Itol 15t01 2tol
Supplemental Death Benefits
Active Employees and Retirees Yes Yes Yes
Prior Service Credit Allocation 100% 100% 100%
City's Contribution Rate
Normal 2.90% 4.36% 5.81%
Prior Service 0.95% 1.19% 1.42%
Supplemental Death Benefits 0.17% 0.17% 0.17%
Total 4.02% 2l 140%
City's Estimated Annual Contribution for 2006-2007 $10,627 $15,090 $19,552
City's Estimated Unfunded Actuarial Liability $40,248 $50,310 $60,372

Assumptions:

Number of Current Eligible Employees 11
Average Age 44,36
Total Months of Service 351
Average Service in Years 2.66
Total Monthly Employee Salary $22,019
Assumed Retirement Eligibility 20 years of service at any age or age

60 with 5 years of service, if earlier
Assumed Annual Rate of Payroll Increase 3%
Assumed Valuation Interest Rate %
Amortization Period for Unfunded Actuarial Liability (Years) 25

09/06/2006



TEXAS 4F MUNICIPAL RETIREMENT SYSTEM
Actuarial Study for City Participation

City of Cottonwood Shores
Proposed Participation Date - 11/1/2006

7% Employee Deposit Rate Contributions
2006-2007 Required Contributions

Estimated Payroll - $264,222 Plan 1 Plan 2 Plan 3
Employee Contribution Rate 7% 7% 7%
City's Matching Ratio Itol 1.5to 1 2to 1
Supplemental Death Benefits
Active Employees and Retirees Yes Yes Yes
Prior Service Credit Allocation 100% 100% 100%
City's Contribution Rate
Normal 3.39% 5.08% 6.78%
Prior Service 1.11% 1.38% 1.66%
Supplemental Death Benefits 0.17% 0.17% 0.17%
Total 4.66% £.63% B.61%
City's Estimated Annual Contribution for 2006-2007 512,323 $17,530 $22,736
City's Estimated Unfunded Actuarial Liability 546,956 $58,695 $70,434

Assumptions;

Number of Current Eligible Employees 11
Average Age 44.36
Total Months of Service 351
Average Service in Years 2.66
Total Monthly Employee Salary ) $22,019
Assumed Retirement Eligibility 20 years of service at any age or age

60 with 5 years of service, if earlier
Assumed Annual Rate of Payroll Increase 3%
Assumed Valuation Interest Rate 7%
Amortization Period for Unfunded Actuarial Liability (Years) 25

05/06/2006



Preliminary Employee Retirement Estimates
ions used to calculate benefit estimates

Plan Provisions used to calculate benefit estimates
5% Employee Deposit Rate

1 to 1 City Matching Ratio

100% Prior Service Credit Allocation

TRS

BIUNICIPAL RETIREMENT SYSTEM

Actuarial Study for City Participation
City of Cottonwood Shores
Proposed Participation Date - 11/1/2006

Assum

2% Annual Salary Increase
5% Annual Interest Crediting Rate

Estimated Total

Assumed Total | Assumed Total Assumed Assumed Monthly
Current| Assumed Retirement Months Years Creditable | Current Monthly | Monthly Salary Retirement
Name Age Date | Age Prior Service Service Salary at Retirement Benefit
L. J. Capps 53 12/31/2013 60 4 7 2,383 2,738 180
H. Gilbson 33 12/31/2021 48 67 20 1,690 2,275 420
B. Gonzale 43 12/31/2023 60 13 18 1,907 2,670 527
S. Hallman 52 12/31/2014 60 109 17 1,914 2,243 405
J. W, Maxwel| 22 12/31/2026 42 4 20 1,560 2,318 396
T. Mcclain 40 12/31/2025 60 15 20 3,293 4,798 1,096
R. Reeh 72 12/31/2006 72 77 6 1,775 1,775 143
C. Schwertner 48 12/31/2018 60 9 12 1,387 1,759 226
T. Tucker 38 12/31/2025 57 12 20 1,907 2,778 586
J. Wafer 47 12/31/2019 60 25 15 2,513 3,251 510
D. L. Zell 35 1213112025 55 15 20 1,690 2,462 507
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Providing retirerment security for Texas municipal employees

Search Again

City Plans Provisions

Cities may be viewed in ascending or descending order, using any column
Choose the Ascending or Descending button above the chart, then click th

Ascending Order Descending Order

Participating Employee Municipal Updated Updated Annuity Annuity
Municipality Deposit Current Service Service Increase Increase
Rate  Matching Credit Credit (%) Year

Hy A 4 H
T T T I BT I P T R ey

} FORAMS & PUBLICATIONS Ratio (%} _Year Effective
3 1 Effective
Hodoh abshi bl it
§ CALENDAR OF EVENTS E Bastrop i3 2-1 00T 2004R 70 2004R
iT TMRS
3 Bee Cave o7 21 1007 2001R
ETIREE NEWS
[LEGISLATIVE
] Bertram 05 -1
LAWS & RIILES F
INVESTMENTS &
i Brenham 05 2-1 00T 2006 70 2008
|
1 Bryan 07 21 WoT 2002R 70 2002R
Burmet 07 2-1 00T 1987R T0 199TR
Burton 05 1-1
Caldweil 05 2-1 100T 2000R 50 2000R
Cameron .05 1-1 100 T 2004R 70 2001R
Carmine A5 1-1 1nmoT 1993R 70 1993k
Cedar Park 07 2-1 10oT 2002R

http://www.tmrs.org/cityplans_results.php3?search_by=region&city=&region=1 O&pop_r... 10/10/2006
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Liano 07 1-1 00T 2005R ] 1989
Lockhart DB 2-1 100T 1599R 70 19599R
Luling 05 2-1 100T 19492R 70 1892R
Manor 05 241

Marble Falls a7 2-1 10T 1986

Mason 05 1-1 100 1992R 70 1992R
Pflugerville o7 2-1 1007 2002R 70 2002R
Richland Springs 05 2-1 20 1987

Rockdale 05 21 100 2004R 70 2004R
Rollingwood 05 2-1 100T 2002R

Round Rock o7 21 10aT 1999R 0 1999R
San Saba 06 1-1 00T 2004R 70 2004R
Schulenburg 07 21 00T 200MR 70 2004R
Smithwville 05 11624 00T 2001R T0 2001R
Somerville 05 11241 WT 2000R 70 2000R

Sunrise Beach

Village 05 =d

Sunset Valley 07 241 WeT 2004R 70 2004R

http://www.tmrs.org/cityplans results.php3?search bv=region&citv=&region=10&non r_  10/10/2006
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SECURITY STATE BANK AND TRUST

MERCHANT SERVICES PROGRAM RECEIVE
COST OF SET UP, TERMINALS, FEES AND EXPLANATION OF RATES D

*Visa & MasterCard costs might be increased each April and October., CT 1 2 zaﬂs
City of Cotonwood Shores 611212006
VISA /| MASTERCARD MERCHANT CREDIT CARD ACCEPTANCE RATES:
TOQ BE SET UP FOR: VITAL NETWORK {See attached sheet for internet Pricing)
*** |Retail/iCard Present Swiped rate for VISA and MasterCard (Unless not qualified as such
Retail Application 2.20% by VISA and MasterCard )
ltem Fee $0.10
Sales not qualifying for the above rate will be charged Mid Qual + ,.90% +$.10
the appropriate additional interchange fee difference Non Qualif. + 1.35% + $.10
Rewards - + .15% +5.10
etwork other than add from 5.035 to .055 per The above rales apply when an elecironic 1enminal of compuler (s used
transaclion o process sales.
If interested in Equipment, Softwarefinternet Gateways, Check Guaranty/lnquiry/Conversion/Debit Pin Pads,
Gift Cards, pricing will be attached
SET-UP FEE AND TERMINAL REPRCGRAMING FEES 0 &
Set Up Fee - 3;'2/1 $ 50.00 One-Time Charge (Charged by Bank at Set Up}
Additional Location Fee - § 4500 One-Time Charge per incident {Charged by Bank at Set Up)
Application Fee $ 15.00 Retail or § 25.00 for Card Not Present(Paid upfront/Non Refundabla)
ONTHLY FEES [Initial reptacement if applicable |
MonthlyFee - {each merch. No.} $ 6.00 Processing without terminal Replacement/per Merchant Number
TransLink Program 3 @Q:lntemel Merchant Reports (Optional)
** Equip. Replacement Prog. (per unit-optional) %&:ﬁ_w_ﬂngl - Equipment Replacemenl{some equip/seasonal. excluded)
The above fee applies for each sei-up if merchant has morg than one. Optional (This fee in addition to $6.00 Fee)
Help Desk provides terminal support 7 days a week, 24 hours a day. Equipment replacement is oplional, | |
MERCHANT BANK CARD CREDIT CARD ACCEPTANCE PROGRAM
Miscellaneous Fees If Applicable
Portable Manual Imprinter $ .00 + Sales Tax one lime purchase
Manual Imprinter - $( 35.00_+ Sales Tax one iime purchase
VisafMasterCard ltem Fee - $ 0.10 peritem =5
Discover & American Exp. - ] 0.15- per transaction
Voice Authorization - $ 052 perauthorizale  ~~~
Chargebacks/Non receipt of Refrieval Request $ 10.00 perincident S
ACH Change $ 15.00 perincident e
ACH Reject Fee - $ 1500 perincident S
Rales are delermined by monthly volume, average licket size, elc. |
Above slated prices and fees are subject to change without notice, Merchants contracted with us receive nofice prior to change. |

This above quote does notf constilute acceptance into our Merchant Services Frogram.
An application and other documentation must be received and approved betore acceptance Is granted.

+  Terminal will be replaced with a like refurbished terminal at no additional fees if terminal damage is due to a normal
equipment malfunction. Not covered if damage is due to fire, flood,power surge, lightning, spillage or dropping.

A commercial checking account In the correct business name must be opened prior to setting up merchant accour. Proper documentation

i.e.Federal Tax iD No.(if applicable), Assumed Name Certificate, Articles of Inc., Corporate resolutions, Partnership or Limited Liabliity,

~=\whichever apply, prior to opening the checking account. A checking account balance 3 times average ticket amount amount required




SECURITY STATE BANK AND, TRUST ;
; ' Merc_hant Services Program

- e Ld ik e bt e Al TH L LLTE SR ——ill

* Next banking day deposit of Settled (Transmitted ) funds

* Marchant Services expertise with personalized, efficient interaction

* Local Merchant Services Department providing "hands on” troubleshooting
* 24 hour-7 day a week Help Desk ‘
* Competitive rates and fees

* No long term binding agreement

* Competitively priced, modern credit card Point of Sale equipment

* Internet and PC softwara available or can interface with most Merchant purchased
softwara

* Telephona processing available
* Optional terminal replacement
* Free Fax on Demand - faxed raeports for monitoring transactions & deposits

* Other available services - Check Authorization/Guaranty, Check Conversion,
Gift Cards

* Fges charged on net rather than gross deposits
* VISA, MasterCard, Discover, and Amaerican Express deposit tracking forms

* Simplified monthiy daduction of Merchant discount fee

* Easy to understand monthly Merchant statements

Marchant Program Contacts:

Josie Weinheimer, Merchant Services Officer (Extension 116)
Beth Fuhrmann, Merchant Services Assistant (Extension 174}

Phone Nos.: 830-997-7575 / 800-880-0649 Fax: 830-997-7994
Email:_ssbtloan@kic.com alin: Josie or Beth




Retail Merchants

Qualified Transactions

» Swiped Visa and MasterCard consumer card transactions.
» Swiped MasterCard corporate, business, and purchasing cards with Level Il data.
o MasterCard Level Il data: tax amount, customer code, merchant type, and
federal tax ID.
» Transactions must be settled within 24 hours.

Mid Qualified Transactions

e Keyed Visa consumer card transactions with an AVS match on ZIP. These must be face-
to-face transactions, and the {ransaction must be settled within 24 hours.
s Keyed MasterCard consumer card transaction based on SIC code. This is for unreadable
cards only, and the transaction must be settled within 24 hours.
» Keyed or swiped Visa corporate, business, and purchasing cards with Level |l data.
o Visa Level Il data: tax amount for all business types, customer code for fuel
locations only.
* Keyed MasterCard corporate, business, and purchasing cards with Level li data.
o MasterCard Level |l data: tax amount, customer code, merchant type, and
federal tax ID.

Non Qualified Transactions

e Keyed Visa transactions without an AVS attempt or without an AVS match, or without an
invoice number.
Keyed MasierCard transactions in a ‘service' SIC code.
+ Keyed or swiped MasterCard corporate, business, or purchasing card transactions
without Level |l data.
o MasterCard Level Il data: tax amount, customer code, merchant type, and
federal tax 1D.
» Keyed or swiped Visa corporate, business, or purchasing card transactions without Level
Il data or that are not CPS qualified.
o Visa Level Il data: tax amount for all business types, customer code for fuel
locations only.
¢ All Visa and MasterCard post-authorizations.
s Keyed Visa and MasterCard international cards.
e All fransactions not settled within 24 hours.

Rewards Transactions

s Transactions performed using a rewards card that meet CPS Retail guidelines will be
reclassified as CPS Rewards 1.

« Transactions performed using a rewards card that do not meet CP3 Retail guidelines will
be reclassified as either Consumer Standard or Consumer EIRF. 2% 4 540 . jw%cﬂ

This document is solely an informational tool and is not intended to include all possible reasons for surcharges
to occur. Information included in this document is subject to change without notice. Rev 5.5.2006



MERCHANT EQUIPMENT PRICING

achment C Updated 3/30/2006
Refurbished Rental Tradeln
Eguipment Type New Price Price Price
Terminals:
All Equipment Pricing
Tranz 380 $405 $275 $16 $20  except rental pricing
Tranz 380 X 2 5475 $294 $32 $24 includes sales {ax,
Verifone Omni 3200se/Printer a $450 N/A $28 $60  shipping & handling
_—\fefifone Omni 3730 / internal Pin Pad/Printer $335 N/A $29 N/A
"~ Verifone Omni 3750 / Intemal Pin Pad/Printer $515 N/A $32 8115
Varifone Omni 3750 IP/Printer/Internal Pin Pad Dual Comm $575 N/A $32 N/A
Verifane Omni 3740 /Internal Pin Pad/Printer Dial Up $450, N/A $32
Verifona Omni 3740 /Internal Pin Pad/Printer Dual Comm $535 NIA $32
Verifone Tranz 460 e N/A $290 $22 $30
Hypercom |CE 5500Plus/Printer $645 N/A $39 N/A
Hypercom T7Plus*A42/Printer $400 $365 $25
Ingenico Elite 712 / Internal Pin Pad/Printer $400 N/A $24 $80
Murit 2085 / Printer $430 N/A $22 N/A
Dual Com Module Only $125
Printers:
Scribe 612 $290 $260 $22 NI/A
) $300 $225 317 NA
Monthly SetUp  Transaction
Wireless Terminals: Fee Fee Fee
Nurit 3010(Credit/Debit) Motient $1,150 NIA $79 $19 $85 $0.17
Nurit 8000 (Credit/Debit) Motient/Mobitex* $1,125 N/A $79 $19 $85 $0.17
Nurit 8000 (Credi/Debit}GPR $1,125 N/A $79 $19 $85 $0.17
Way Systems Terminal/printer comb $615 N/A N/A $19 585 None
Way Systems Terminal only $393 N/A N/A $19 $85 None
Way Systems Printer Only $300 N/A N/A $19 $85 None
Pin Pads: Encrypt
S9-Hypercom $155 N/A $12 565
PP 1000 Verifone se $155 N/A $12 $65

External PP-Thales $155 N/A $17 $65



Security State Bank and Trust

Attachment A B Updated 9/29/04

Debit Fees
Application Fee $§ 5.00
Monthly Fee (in addition to Credil Card Monthly Fee $ 3.00

**  Network Access Fee (Vital Network) (2 X¥4de § . -

** Network Access Fee (Global Network) $ 0.0585

- Network Access Fee (Paymentech Network) $ 0.035
Transaction Fee $ 055——7
Pin Pads (Purchase-most terminals}  $160.00
Pin Pads (Encryption Exchange) $65.00

Only one network access fee will be charged. It will be determined
by the network your POS Credit Card Terminal is using.

Debit Networks

Star
Nyce
Honor
Pulse
Maestro
Interlink

X



SECURITY STATE BANK AND TRUST

INTERNET GATEWAY PRODUCTS

Updated Pricing 8/29/04

SkipJack

SkipJack Set Up Fee
Monthly Fee
Transaciion Fee

{Processing via the Internet)

$ 275.00
$30.00
$0.065 (If UU Net System goes down)

(Above fees in addition to other quoted rates and fees)

Demo on Website

Cardinal Centinal

One time Set Up Fee
Monthly Fee

per transaction

per transaction

Electronic §Ignature {Verified by Visa)

$§ 185.00
$ 1200
BETA $ 010
NONBETA $ 0.15




SECURITY STATE BANK AND TRUST

DIAL UP SOFTWARE PRODUCTS

IMagtek Card Reader $235.00 {for swiping cards) |

POS Partner (Software)

Purchase Price $ 300.00
Support $ 10.00 monthly
Required Training $ 100.00 onetime
Additional License Pack $ 150.00

{Above fees in addition to other quoled rates and fees)

PC Charge Pro (Software)

Purchase Price $ 450.00
Additional User License $ 80.00
Additional MID License $ 80.00
Annual Support Contract $§ 125.00
Without Support per call $ 69.00

{Above fees in addition to other quoted rates and fees)




TRANSACTION CENTRAL PRICING

Transaction Central Initial set up fee per merchant $ 100.00
account
Monthly fee $ 25.00
Transaction Central Plus ** |nitial set up fee per merchant $ 130.00
account
**  Monthly fee $ 30.00
** Per ACH $ .35
**  Per returned ACH item $ 200
**  Per NSF $ 5.00
WebConnect (Nextel) Card Reader $ 200.00
Additional monthly fee $ 900
WebConnect (Palm Pilot) WebConnect software $ 120.00
Card Reader for PDA *device
specific
Pocket Merchant Portable Card reader/printer $ 390.00
PC Verifier Software and card reader $ 290.00
Shopping Carts A list of Shopping Carts that will
interface with Transaction Central will
be provided.
Custom Integration Per hour $ 150.00
Exadigm Terminal LAN Line $ 825.00
Exadigm Terminal Wireless $ 925.00
(Must check Zip Codes for Coverage)
**Ahove fees are in addition to other quoted rates and fees
31

4
#SSB&T Merchant Services Department

g R PRIAL PR




. Page 1 of 1

SSBT

From: "Secuity State Bank and Trust" <ssbtloan@kic.com>
To: "Sylvia Breen" <shbreen00@yahoo.com>

Ce: "Jerrial Wafer" <accounting@cottonwoodshores.org>

Sent: Wednesday, September 27, 2006 10:31 AM
Subject: Merchant Services for the City of Cottonwood Shores

Dear Honorable Mayor Breen;

| am emailing you again regarding Merchant Services for the City of Coftonwood Shores. | have inquired from
Jerrial Wafer as to what decision was made at last Thursday's meeting. He informed me it has been temporarily
tabled. | have also seen a copy of the bids.

| just wanted to point out what | think might be a couple of errors on that log. Under "Transaction Fees" for Hill
Country Merchant Services, both "Per Transaction” and "Visa/Master" show a $.15 fee. [ cannot be certain but
believe the column headed up "Per Transaction” should prabably contain a percentage rate rather than the $.15
fee. Also | noted that all the other vendors quoted costs for terminals with debit access pin pads. When |
discussed terminals with Jerrial, he indicated he would rather go with a terminal without debit pin pad access. |
do not want to misrepresent any of Security State Bank and Trust's fees. The $5.00 fee shown is not for
purchase of a pin pad. It is strictly a one-time debit access application fee. If the City of Cottownwood Shores
would want debit pin pad access, | would rather suggest a combination terminal/printer/pin pad terminal.
TransFirst just this week released the Omni 3730 LE which has all of these capabilities in one small unit and will
cost the City only $335.00. This is considerably less than the cost of any of the other credit card terminals. The
terminal will carry a one-year warranty. After that, the City could choose to use our Terminal Replacement
Warranty program for $5.00 per month per unit.

The Terminal Replacement Program replaces a damaged terminal with a like refurbished unit within one or two
days of our being notifed without additional cost to the merchant. Damage must be due to normal mechanical
failure. The terminals are not covered if the damage is due to dropping, spilling something onto the terminal, fire,
theft, floods, lightning strikes, power surges, etc. On Jerrial's par, | realize fully how difficult it is to compare
pricing due to the many differances in the way different vendors charge for Merchant Services. | believe he has
done a wonderful job aft this.

| would again like to express that Security State Bank and Trust Merchant Services Department looks forward to
offering this specialized service to you and we believe it will only enhance the services you are already receving
from us.

Please let me know if | can furnish you any information that would help you arrive at your decision.
Sincerely,

Josie Weinheimer

Merchant Services Officer

Security State Bank and Trust

P. O. Box 471

Fredericksburg TX 78624

830-997-9462 ext. 116

800-880-0649 ext. 116

Fax - 830-997-7994

ssbiloan@ktc.com Atin: Josie Weinheimer

9/27/2006



Transaction Fees

Company Set-up Fee |Application Fee]Debit Card Fee [Manthly Fee|Debit Manthly Fee [Terminal _[Warranty[lmprnter|[Per Tranaction [Visa
Securily State Bank & Trust $20.00 $15.00 $5.00 56.00 $3.00 $400.00 |1 year $30.00 2.20%
American Payment Services $0.00 $0.00 builf-in 3800 Waived $845 00 [Lifetime [N/A 145%
American Payment Services $225.00 $0.00 butlit-in $8.00 Waived 79.00 year |Lifetime [N/A 1.45%
American Paymen! Services 30.00 30.00 builit-in $8.00 Waived $1,440 00 |Lfetme |N/A 1.45%

Hill Country Merchant Services $0.00 $0.00 [99.00 pinpad $10.00 Included 3389 00 jLifetime | $1000 $0.15

¥
| e S e H v f = - T F = |- v, % J-.J g |




The SBA’s
Fuzzy math

ITSTALLY IS BLOATED
BY JEFFREY GANGEMI

!N JUNE, THE Small Business Admin-
istration announced that smell busi-
nesses received a record-breaking
$79.6 billion in federal prime con-
tracts. That's 25.4% of the $314 billion
in total contracts awarded in 2005
and enough 1o surpass the agency’s
stated goal of 239,

But hold the champagne. “The
teporting is fake reporting,” says John
Kerry (D-Muss.), the ranking mem-
ber on the Senate Commirtee on
Smzl Business & Entreprencurship,
“The Administration js eXagyerating.”
Afeer analyzing General Service; Ad-
munistration and Transportation Dept.
data, Eagle Eye Publishers, 2 Fairfux
(Va.) company that tracks federal con-
wacting, agrees, It pegs the small busi-
ness total at §64.5 billion.

I addition, the spa's numbers do
not mnclude contracts to compinies
overseas, those partially or fully paid by
forcign governments, fedeea] prison

industries, and some other sources of
federal contracts, Adding those con-
tracts boosts the toral 1o $377 billion,
and decreases small business' share oa
less impressive 17%. With $377 bil-
lion to go around, you'd think thered
be & bit more for entreprencurs,

tu‘m-—-

L TULOMMUNICATIONS |

The Excised

hone Tax

GETTING YOUR TAX MONEY
BACK BY ELIZABETH WOYKE

HERE'S A GOOD REASON to get stace-
ed on your raxes early. The 3% tax on
monthly charges for long distance,
wireless, and other bundled telccom
SETvices s finally Roing  wway—
reesoactively. You can 2pply for 4 re-
fund with your business’ 2006 federal
incomne tax recuzns.

The tax, known as the Federal
Exaise Tax {FET), was conceived in
1898 a5 2 Juxury tax 1o help pay for the
Spanish-American War, In May the
Interna! Revenue Service and Treasury
Dept. discontinued it after companies
including OfficeMax and Hewletr-
Packard successfully argued in court

that the tw was archa
Phone companies we
ordered to stop coliey,
ing the FET by Aug. 1.

Businesses  that
used long-distunce or
celiuhar-phone  servic,
between March, 2003,
and July, 2006, can re-
quest 3 full refund of
their FET during this
time, plus interesr. {The
statute of limetations
permits pavours valv fur
the past three years )

Determining your refupd jsn-
easy. “You need to figure owr how
many providers you huve, find rhe ap-
plicable contracts and nvoares, and
calculate the amount collected and the
interest for cach quarter,” says Geogge
Stewart, general manager ol aegis
services at Telwares Communicazions
in Pleasanton, Culif,, which manages
telcom axpenses, Carriers mmay inclyde
one-time charges and swelarges 1n
the FET, which arer't refundable.

A cottage industry of Liw Rrims,
accountonts, and  consultnrs  has
cropped up to help calcuinte refungs
and prepare IRS-comphant backup
docurcnts. Tebwares iy among those
using auditors 10 crunch the numbers
from invoices. Others, such as 1n)
Global and Wireless Watchdogs, use
software to scan electronic bills, it'you
decide 1o use an outside adviser, pick
ane that charges u flat fee, and srarg
looking soon. This “gift” from the 11 15
onc-uime only. I

CHICAGO CORRESPONDENT ADRIENNE CARTER ASKS JIM KOCH:

WHAT'S THE ONE THING YOU WISH YOU KNEW BEFORE STARTING

BREWERY BOSTON BEER CO.?
66 it cars vour life.,

I youre successtul, the business
requines albyour energy o keep it going.

IFyoure nor.

. ] * . . 'l
IErequires all vour energy w keep it from sinking, ;
Ithoughtit mighe be thar W ROy etr—ehae was }

|

22 yeirs g0, 9

-JIM KOCH

eunder and Srewer of Boston Beer, drevr o, F Sumuel Adarsy i
of

B one Thing siide show - buﬁn-uwuu.umrpnumnmnml

36 Busiresswest Smalaiz a1 a0
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City of Cottonwood Shores

information will be provided to both the employee and the Personnel Director in
writing. No more than two weeks of vacation may be taken at any one time unless
special provisions are made with the Personnel Director. An employee terminating his
or her employment with the City in good standing may receive terminal pay for unused
vacation leave as approved by the City Council. Terminal pay for unused vacation
leave is limited to the maximum authorized accrual level.

Holiday Leave
The following are official City holidays for full-time employees:

New Year's Day January 1

Good Friday Friday before Easter

Memorial Day Last Monday in May

Independence Day July 4

Labor Day First Monday in September

Thanksgiving Day Fourth Thursday and Friday in November
Christmas Eve December 24

Christmas Day December 25

In addition to the holidays listed above, all full-time employees shall receive one day of
holiday pay for their bithday after completion of one year of employment. This
birthday holiday must be taken within thirty (30) days of their birthday unless the
Supervisor or Personnel Director authorizes an extension. This birthday holiday shall
not accrue from one year to the next nor be payable to the employee upon termination.

Whenever a legai holiday falls on a Saturday, the preceding Friday will be the paid
holiday. If the holiday falls on a Sunday, the subsequent Monday will be the paid
holiday.

In cases where a full-time employee is required to work on a paid holiday, he or she will
be granted an alternate day off in lieu of the holiday. If work requirements do not
permit an alternate day off, the employee may receive pay with approval of the
Personnel Director.

An employee must work the day preceding a holiday in order to be eligible to receive
holiday pay. The only exceptions will be:

(1) the employee is taking a scheduled vacation day, or
(2) the employee is taking sick-leave for a verified illness.

Sick/Medical Leave

The City Sick/Medical Leave plan allows every full-time employee to be away from work
without loss of pay for illness or injury. Employees are allowed to accrue Sick/Medical
Leave with pay at a rate of one (1) working day for each full month of work for the City
until such time as a maximum of twelve (12) working days has been earned. An
employee does not earn Sick/Medical Leave days while on any unpaid leave of
absence.

Personnel Policy Rev. 10/2006 i8



City of Cottonwood Shores

Earned Sick/Medical Leave may be utilized by full-time employees who are absent from
work due to:

a) Personal illness or physical or mental incapacity

b) Mental, dental or optical exams or treatments

c) Medical quarantine resulting from exposure to a contagious disease

d) Hiness of a member of the employee's immediate household who
requires the employee’s personal care and attention

Only employees who have completed the required probationary period may use
Sick/Medical Leave. However, Sick/Medical Leave credit shall be retroactive to the date
of employment.

Approvals of Sick/Medical Leave for non-emergency medical, dental or optical
appointments must be secured in advance. In all other instances requiring use of
Sick/Medical Leave, the employee must notify the Supervisor or Personnel Director no
later than within one (1) hour of his or her regular starting time and request that
approval of Sick/Medical Leave be granted. Failure to ensure proper notification without
a valid reason shall constitute absence without leave.

For Sick/Medical Leave for more than three (3) consecutive days a certificate from a
medical doctor or other competent professional giving information as to the
circumstances involved shall be required. Any employee physically injured on or off the
job resulting in three (3) or more days absent from work shall provide a full medical
release from their doctor stating he or she can fully resume their normal occupational
duties.

An employee who uses five (5) days of Sick/Medical Leave (without a doctor's
certificate) during a calendar year shall be required to fumnish a certificate from a doctor
conceming the reasons and the need for any additional absence during that calendar
year.

When on Sick/Medical Leave, an employee is being paid as though they were still at
work and they are therefore responsible to the City as though they were actually at
work. The employee will make their Supervisor aware of their location at all times, while
on Sick/Medical Leave, and may be contacted by the City (if their physical condition
permits) for information regarding work at any time. If an employee cannot be
contacted while away from work on Sick/Medical Leave without good cause, they will
be subject to disciplinary action, up to and inciuding termination.

When an illness or physical incapacity occurs during the time an employee is on
vacation leave, Sick/Medical Leave may be granted to cover the period of illness or
incapacity and the charge against vacation leave reduced accordingly. A medical
certificate or other acceptable evidence must support application for such substitution.

No employee may be paid for unused Sick/Medical Leave. Unused Sick/Medical Leave
is canceled upon termination of employment without compensation to the employee.

An employee who has exhausted Sick/Medical Leave benefits may request a leave of
absence without pay. Except in the case of an on-the-job injury requiring absence from

Personnel Policy Rev. 10/2006 19



City of Cottonwood Shores

work, no advance of unearned Sick/Medical Leave benefits will be made. Granting of
additional Sick/Medical Leave must be approved by the City Council.

Part-time employees do not accrue Sick/Medical Leave, but may be granted
Sick/Medical Leave without pay by the Personnel Director.

Funeral Leave

In the event of a death in the immediate family, an employee may receive paid funerai
leave for up to three (3) days for funeral aftendance and for any preparations.
Immediate family for the purpose of this policy shall include the employee's spouse;
parents, siblings or children of the employee or spouse; and other members of the
employee’s household who qualify as dependents for Federal Income purposes.

Each employee qualifies for funerai leave after the completion of the required
probationary period. All such absences must have the approval of the Personnel
Director. No employee may be paid for unused funeral leave. Funeral Leave not taken
during the calendar year is forfeited.

Maternity Leave

Matemity Leave covers the period of time when an employee leaves work voluntarily or
following doctor’s orders due to expected delivery following pregnancy. An expectant
mother is allowed to continue working as long as she is able to perform her normal work
duties adequately without endangering her health or that of her unborn child.

A written statement must be furnished by a physician as to the date on which the
employee will discontinue working for the City. At which time, the employee may elect
to resign or request maternity leave without pay for a maximum period of ninety (90)
days.

An employee is entitled to use accumulated vacation and Sick/Medical Leave during
time off, but will be placed on Maternity Leave without pay once the accumulated leave
is depleted.

A wiritten statement must be furnished by a physician as to the date the employee will
return to work. When the employee returns to work, all benefits accumulated before
taking Maternity Leave will be retained.

An employee's position will be held open for a maximum of ninety (90) days after leave
without pay is started, unless otherwise requested and approved by the City Council.

Military Leave

Military Leave provides a leave of absence for service in the Armed Forces and shall be
without pay unless required by law. Employees who are called or who volunteer for
active duty, the reserves or the National Guard shall submit copies of their military
orders to the Director of Personnel as early as possible.

Employees entering military service will be given a Military Leave of Absence without
pay for the period of the service. Employees who are reservists or members of the
National Guard will be given time off without pay for the required military training.

Personnel Policy Rev. 10/2006 20



ORDINANCE NO. XXXXXX

AN ORDINANCE OF THE CITY OF COUNCIL OF THE
CITY OF COTTONWOOD SHORES, TEXAS, ADOPTING
A PROPOSED AMENDMENT TO THE CITY OF
COTTONWOOD SHORES RECORDS MANAGEMENT
ORDINANCE NO. 011906

WHEREAS, The City Council adopted Ordinance No. 011906
establishing a Records Management Program in accordance with
the Texas State Library and Archives Commission guidelines;
WHEREAS, The Texas State Library and Archives Commission
has requested a revision to Ordinance No. 011906 to clarify the
appointment of the Records Management Officer.

NOW THEREFORE, BE IT ORDAINED BY THE CITY
COUNCIL OF THE CITY OF COTTONWOOD SHORES,
TEXAS:

1. That the City Secretary of the City of Cottonwood Shores
is hereby designed Records Management Officer in
accordance with Records Management Ordinance.

2. That this Ordinance shall be effective immediately upon
its passage and adoption.

PASSED, APPROVED AND ADOPTED this the XXX day of
XXXXXXXXX, 200X.

CITY OF COTTONWOOD SHORES, TEXAS

Sylvia Breen, Mayor

ATTEST:

Larry Joe Capps, City Secretary



CITY SECRETARY
LARRY JOE CAPPS, CITY SECRETARY
CITY OF COTTONWOOD SHORES

Date: January 18, 2007

PERFORMANCE MEASURE

Please check the box that represents the duties performed in the fast month from 3° Thursday to next.

[ ] Special City Council Meeting (s) [ X] Issued Yard Saie Permits™ 1"

[ X] Regular City Council Meeting (s) [ ] Misc. Permits

[ X] Write Minutes X Sets [X] Aicohol Beverage Permits “1”
[ X] Open Records Request [X] Sign Permits Issued “0”
[ ] Draft Ordinance or Resolufion [X] Countersigned Checks

[X] Photocopy Material for Council

[ X] Answer Inquires On Zoning Plats

[ ] Received Subdivision Plat

[ X ] Posted Opening Mgy Notice

[ X ] Post Other Notice (s) [ 1 Personnel Policy Update

[ ] Published Ordinance Caption [X] Records Management Schedules

[ ] Communication w/City Attorney [ ] Prepared Waiver of Encroachment
[ X1 Personnel Files Update X] Fill out forms or type up forms

[ ] Attended Capcog or Agency Mtg [ ] Floodplain Information Request

Comments:

January 18" & 19", I will be attending the annual Texas Municipal
Clerks Association Election Seminar in Austin.

On January 30" I plan to attend TX Colorado River Floodplain Coalition,
LCRA Flood Insurance Workshop in Marble Falis. I need to update
myself on the rules.

I am working on the annual US Census Report on Residential Building
in the City.& the Texas State Population Estimates and Projects
Program(Texas State Data Center) wants Building Permit infro.

The Texas Water Development Board Municipal Water Use Survey and
The TCEQ Report of surface water needs to be filled out. I have worked
on these reports in the past years and had not problem filling them out.
I am waiting on Councilmember Whitis approval of the RFP to be sent
out for bids on Garbage Collection. I am in the process of getting
Quotes on The City Office Canopy Repair; City Office Outside signs; I
have e-mailed TML Loss Prevention photos of the Damage to City
Entrance Sign to open claim.

Monthly City Secretary Report 1
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CiITY OF COTTONWOOD SHORES

3808 COTTONWOOD DRIVE
COTTONWOOD SHORES. TX 78657
(830) 6933830 FAX: (830) 6336436
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